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ALETTER FROM THE PRESIDENT/PRINCIPAL

Dear Parents, Guardians and Students:

The 2016-2017 school year continues a period of positive change
and growth at Joliet Catholic Academy. Everything we do at JCA
as a faculty and staff revolves around helping to boost student
achievement and academic performance. Over the past 25 years,
we have not forgotten, nor will we ever forget, our roots as a
college preparatory school.

While we are proud of the multiple state championships we have
won since just 2007 in football, girls volleyball and baseball, we
take great pride in our continued academic excellence. Last year,
99 percent of JCA graduates went on to pursue higher education,
earning over $14.9 million in scholarships, which equates to ap-

proximately $92,500 per student! Whether graduates are college-
bound or heading into the work force, we pray they are prepared
to live their lives with the sense of faith and family that being an
Angel or Hilltopper provides.

This Parent-Student Handbook contains information on the daily
operational capacity of our school and has been approved by the
Administration, Board of Directors, and Board of Members for the
purpose of guiding our young men and women through the entire
school year. I would recommend parents and students alike take
the time to read the handbook due to policy changes that happen
every year.

Furthermore, I would like to take this opportunity to thank the
students for attending JCA and the parents for their overwhelming
support. It is due to your time and talent that we, as a school, can
humbly accept the cheers we receive at athletic events and
activities like our musicals and plays. As so many of our alumni
point out, “You never leave JCA.” We will always be your family.

Lastly, it is my profound wish that the 2016-2017 school year be
the best ever in the school’s illustrious history. If you have any
questions or concerns, please use this handbook as your guide for
phone numbers and e-mail addresses, and more importantly, for
the standard we expect from all.

Singerely,

L

Dr. Jeffrey R. Budz
President/Principal

JOLIET
CATHOLIC
ACADEMY

A private Catholic educational community for young
men and women incorporated under the direction
of the Joliet Franciscan Sisters and the Carmelites

of the Most Pure Heart of Mary.

- Recognized by the Illinois State Board of Education

- Accredited by the North Central Association of
Secondary Schools & Colleges

- Member of the East Suburban Catholic Conference

OurR MISSION

Inspiring growth in knowledge and faith, the Joliet Catholic
Academy family creates an environment that cultivates
opportunities for academic excellence, meaningful service,
Christian respect, and Catholic values in the traditions of the
Carmelites and Franciscans.

PurPOSE OF THE HANDBOOK

This handbook contains policies and procedures pertaining
to student life effective at the time of publication. Neither this
Parent-Student Handbook nor the Student Planner is a contract.
Any subsequent modifications or additions to these policies and
procedures will be announced by the administration.

The official, updated version of this handbook, containing all
policy changes and additions, is kept in the offices of the Principal
and Dean. The administration of Joliet Catholic Academy
reserves the right to interpret, change, correct, or add to the
contents of this handbook. Any student enrolled in Joliet Catholic
Academy and his/her parent(s)/guardian(s) are bound to follow
all JCA rules and regulations. Students, parents, and guardians
who fail to familiarize themselves with this handbook are not
thereby excused from adherence to its requirements. Information
in this handbook, which applies to parents, applies equally
to guardians. Joliet Catholic Academy does not discriminate
on the basis of age, race, color, sex, national origin, or other
prohibited basis.

BEHAVIOR

Joliet Catholic Academy students are expected to behave in a
manner that reflects the pride of Angels and Hillmen in and out
of school. If a student is in public violation of the law or morality
outside of school, including areas when the name of the school
community is jeopardized or associated, Joliet Catholic Academy
reserves the right to take disciplinary action.



OuR PHILOSOPHY

Joliet Catholic Academy, as an academic institution, is an important
ministry of the Roman Catholic Church of Joliet. It provides an
educational process that challenges every person in it to grow in
knowledge, faith, understanding, and service.

We believe that God is present in people and through their
interaction. Faculty, staff, and students, together with parents,
friends, and alumni, cooperatively share values, knowledge, and
skills so that all may continue to grow as persons and as members
of the community, sensitive to others and enriched by our Catholic,
American heritage.

We believe this educational process works best in an environment
of respectful faith, high expectations, disciplined freedom,
generous dedication, and hopeful challenge.

Our model is Mary, the Mother of God, Mother of the Church,
who is the inspiration and patroness of both the Carmelites and
Franciscans.

OurR HALLMARKS

Open Communication
Educating the whole person involves a continuous dialogue
between the student, parents, faculty, administrators, Board of
Directors, and Board of Members.

Respect for All Individuals
All persons, created in God’s image and likeness and called to
become, as Saint Paul writes, “partakers of the divine nature,” are
worthy of the highest respect and dignity as unique individuals
and bearers of God’s presence in this world.

Warmth and Hospitality
The recognition of God’s presence in all persons is revealed
through warm acceptance and genuine hospitality.

Excellence in Education
True intellectual excellence is found in the education of the
whole person — academic, spiritual, moral, emotional, physical,
and social.

Trust that Our Work is God’s Work
We have been called to share in the ongoing ministry of Jesus

Christ in response to God’s will.

JCA FIGHT SONG

JCA, we’re here for you...
get in the battle,
win that fight!

JCA we’ll back you...
with your colors,
brown, blue, white.

FIGHT! FIGHT! FIGHT!

You’re the kind of team
whose courage
we want our foes to see!

JCA, march onward
to VICTORY!

Our HisTorRY.

The past decades of educational ministry leading to the birth of Joliet
Catholic Academy are indeed rich in history. While the school’s official
history began on July 1, 1990, its roots are planted in the long and proud
heritage of Saint Francis Academy and Joliet Catholic High School, the
schools to which Joliet Catholic Academy is heir.

Saint Francis Academy was the first to open its doors to young women
in the Joliet region in 1869. Nearly 50 years later, De La Salle High
School for boys was founded and operated by the Christian Brothers
until 1933, when the Carmelites assumed leadership and renamed it
Joliet Catholic High School. The grand histories surrounding the SFA
and JCHS communities still continue to provide us with many memories.
In recalling the past, one discovers that the traditions and values which
helped to build Joliet Catholic Academy’s foundation had existed long
before our present day.

When it was officially announced that, in the late summer of 1990, a new
coeducational Catholic high school would open at the corner of Joliet’s
Larkin and Ingalls Avenues (declared by the President of the Congregation
of the Third Order of Saint Francis of Mary Immaculate, Joliet, and the
Provincial of the Order of Carmelites of the Province of the Most Pure
Heart of Mary), a new era began. Joliet Catholic Academy was born;
a school destined to carry Catholic, Christian, social, and educational
principles into the 21 Century.

Over the past twenty-five years, Joliet Catholic Academy has seen many
changes, including the completion of a state-of-the-art Computer Center
and a 25-acre mega-sports complex (the “Fields of Dreams”). We are very
proud of our state championships in football, volleyball, and baseball, and
numerous record breaking seasons from our athletic and academic teams,
including soccer, tennis, track, golf, cross-country, math, scholastic bowl,
etc. JCA reached a new level with the success of the first ever Capital
Campaign “Directions of Excellence...Forging a New Frontier”, bringing
the Joliet and Will County community the reality of the Student Activity
Center, plus several new classrooms, signifying a new chapter in the life
of JCA. The latest Capital Campaign “Honoring our Past, Building our
Future” has brought the iconic Victory Light back to campus as the center
piece of Heritage Quad, a gathering place for students, family, and the
entire JCA community. What has not changed, however, is Joliet Catholic
Academy’s commitment to its students and to academic excellence. Last
year, 99% of JCA graduates went on to pursue higher education with
$14.9 million in scholarships, grants, and awards earned, equating to
approximately $92,500 per student.

Since 1990, JCA has produced 5 National Merit Scholars, 7 National
Merit Scholarship Winners, 12 National Merit Finalists, 13 National
Merit Semi-Finalists, 62 National Merit Commended Students, 1 National
Merit Hispanic Finalist, 1 National Merit Hispanic Recognition Scholar,
704 Illinois State Scholars, 43 Illinois Merit Finalists, 18 National Merit
Recognition Scholars, 3 National Merit Achievement Finalists, and 4
National Merit Achievement Commended Students. The achievements of
these students, coupled with a solid, value-centered education, are JCA’s
proudest accomplishments.

The involvement and dedication of the many members of the Joliet
Catholic Academy community has been, and will continue to be, important
in the ongoing development of the school. With sustained assistance
from individuals who support and believe in Catholic education, Joliet
Catholic Academy will continue to thrive and prepare today’s students
to become tomorrow’s leaders.

JCA, a Tradition.



JOLIET CATHOLIC ACADEMY

1200 N. Larkin Avenue, Joliet, IL 60435
Phone: 815.741.0500
www.jca-online.org

Main Office Hours: 7:00 a.m. — 3:30 p.m.
Classes: 7:50 a.m. — 2:40 p.m.

PHONE NUMBERS & EXTENSIONS
MAIN OFFICE ..ottt 815-741-0500
REPORT AN ABSENCE ......ooiiiiiiiiiienicietei ettt 815-741-0585
ADMISSIONS ..ottt ettt sttt 214/274
ALUMNI RELATIONS ...ttt ettt ettt sttt 269
ATHLETICS ..ottt s 815-741-0586
ATHLETICS OFFICE SECRETARY ....ccoouiiiiitiniinieieieetestcee ettt 270
ATHLETIC UPDATES ..ottt st 501
BUSINESS OFFICE - ACCOUNTS PAYABLE .......ccocoiiiiiiiiiiiciceceeeeteeeeeeae 219
BUSINESS OFFICE - ACCOUNTS RECEIVABLE / TUITION......cc.ccectviniiiinincncicieenane 220
BULLY LINE.....oiiiiiiii ettt st 498
CAMPUS MINISTRY .ottt ettt ettt st 262 /263
COMMUNICATIONS ...ttt ettt ettt sttt sttt b st sae 285
CONTACT A STUDENT IN AN EMERGENCY ....oooiiiiiiniinieieneneeeeeneseeeeene 815-741-0585
COUNSELING ...ttt ettt sttt ettt sttt be sttt ebe et st sennesesaens 267
DEANS OFFICE ..ottt ettt sttt sttt nae s 223
DEVELOPMENT ..ottt sttt sttt 215/276
FINANCIAL AID ...ttt sttt st 264 /225
HEALTH OFFICE ..ottt sttt 275
PRESIDENT/PRINCIPAL’S OFFICE......c..ccooiiiiiiiiiiiiteieiecsieseeetee ettt 212
STUDENT RECORDS ..ottt ettt sttt st 268
TRANSPORTATION ...ttt ettt sttt ettt 219
SCHOOLREACH ...ttt ettt sttt ettt sa et be e 494
SPECIAL EVENTS ...ttt 283
SPIRIT SHOP ..ottt ettt sttt ettt 231
TECHNOLOGY ..ttt ettt ettt ettt sttt ettt sttt b et nae 272
TRANSCRIPTS ..ottt 580
VICE PRINCIPAL - FACULTY AND OPERATIONS ......ccocoiiiiiiiiieinncceceesecee e 216
VICE PRINCIPAL - CURRICULUM AND TECHNOLOGY .....cccccecviiiininiiiiiiiicnicicieene 213
FAX NUMBERS
MAIN OFFICE ...ttt ettt 815-741-8825
COMMUNICATIONS / SPECIAL EVENTS ..ottt 815-773-9227
ATHLETICS ..ottt st s 815-741-3830
BUSINESS OFFICE ..ottt ettt 815-773-0690
ALUMNI RELATIONS / DEVELOPMENT .......ccocoiiiiiniiiiiiinieceeeeeeeene 815-741-5054
HEALTH OFFICE ...ttt 815-741-3015
PRESIDENT/PRINCIPAL OFFICE ......c..cccoiiiiiiiiiiiiiicicieeeceeeee e 815-741-9530
For a complete list of phone numbers and e-mail accounts, visit our website, www.jca-online.org.

SCHOOL CANCELLATIONS

When it is necessary for school to be cancelled, announcements will be made via SchoolReach.
Information is also available via the internet at www,jca-online.org or www.emergencyclosings.com.
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CaMpPUSs MINISTRY AND RELIGIOUS ACTIVITIES

Campus Ministry exists to foster the faith development of the JCA community. This comprehensive ministry involves the entire faith
community - students, faculty, staff, parents, families, alumni, JCA boards, and all associated with the school. It involves celebrating the
Lord’s presence in our midst, service to those in need, and experiences which support the integration of faith with other realities of the world.
Campus Ministry is rooted in the mission of the Catholic Church and Joliet Catholic Academy.

Campus Ministry aims to create an atmosphere of faith and concern within the school community. Faith is developed and shared through
liturgy and service to others. Because JCA is not a parish, it does not offer the ministries of the Church. It does, however, concentrate on
enhancing mature belief systems in the context of one’s high school journey and prepares students for fuller participation in parish and family
life. The Campus Ministry Office provides a variety of ministries and programs:

Retreat Experiences
Freshmen, sophomores and juniors are required to participate in annual days of renewal. Kairos will be offered to students during their senior
year or second semester of their junior year. As a requirement for graduation, students must participate in one of the following:

1. Kairos Retreat

2. Aretreat experience of at least one-day in length through a parish youth group or through the Diocese. Please note that
permission for this option must be procured in advance from a Campus Minister and verified in writing by the agency
conducting the retreat.

Liturgical Experiences

JCA opens its school year with a Eucharistic Liturgy. Liturgies are celebrated on holy days that fall on school days; special liturgies
acknowledge important celebrations within our community, such as the Feasts of the Little Flower and Saint Francis, the school liturgy, etc.
Regular celebrations of the Eucharist take place in the school chapel. Student-led prayer services are shared during the school year.

Liturgical Ministry
The Campus Ministry Office sponsors opportunities for students to be trained to prepare and lead in liturgical occasions. These young men
and women will include those who serve as lectors, Eucharistic and music ministers.

Reconciliation

Students will be given the opportunity to receive the Sacrament of Reconciliation during the holy seasons of Advent and Lent. Students
wishing to celebrate the sacrament at other times during the school year should contact the Campus Ministry Office. Reconciliation will also
be offered as part of some retreat experiences.

Christian Service
Our experiences as a faith community bring us to view service to others as a critical thread of education, our Gospel witness, and our lives.
All students are expected to fulfill the Christian Service Requirements.

Dialogue
Campus Ministers welcome the opportunity to reflect upon the Christian experience with students. Issues of relationships, faith responsibilities,
family, the JCA community, friendships, and self may always be discussed with a Campus Minister.

ACADEMICS

Academic excellence is one of the hallmarks of Joliet Catholic Academy. Our curriculum contains courses which offer students far more than
minimum college preparatory subjects. Exceptional students may also earn college credit for courses during his/her junior/senior year. Meeting
the needs of the whole individual (academically, spiritually, emotionally, physically, and socially) is the task to which JCA is committed.

Graduation Requirements

Students must earn 25.00 credits to be eligible to receive a JCA diploma. Twenty-two credits must be earned by enrolling in required courses.
The balance (3.00 credits) must be earned by completing elective courses. Seniors must include one core course (Math, Science, Social Studies,
etc.) in their daily schedule in lieu of one elective course. Each student must also complete 30 hours of Christian Service during his/her senior
year and are required to attend either the Kairos retreat or a retreat experience as outlined in this Parent-Student Handbook. Students and parents
should contact their assigned Counselor with questions regarding graduation requirements. The following minimum requirements must be met by
all students wishing to graduate:

Honors Curriculum

4.00 Credits in Religion 1.00 Credit in Physical Education
4.00 Credits in English 0.50 Credit in Computer Applications
3.00 Credits in Mathematics 0.50 Credit in Health

3.00 Credits in Science 0.50 Credit in Art

3.00 Credits in Social Studies* 0.50 Credit in Music

2.00 Credits in the same Foreign Language 3.00 Credits in Electives
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Upper College Prep Curriculum

4.00 Credits in Religion 1.00 Credit in Physical Education
4.00 Credits in English 0.50 Credit in Computer Applications
3.00 Credits in Mathematics 0.50 Credit in Health

3.00 Credits in Science 0.50 Credit in Art

3.00 Credits in Social Studies* 0.50 Credit in Music

2.00 Credits in the same Foreign Language 3.00 Credits in Electives

College Prep Curriculum

4.00 Credits in Religion 1.00 Credit in Physical Education

4.00 Credits in English 0.50 Credit in Art

3.00 Credits in Mathematics 0.50 Credit in Computer Applications

3.00 Credits in Science 0.50 Credit in Health

3.00 Credits in Social Studies* 0.50 Credit in Music

3.00 Credits in Electives 2.00 Credits in the same Foreign Language or a two-year sequence in Reading or Fine Arts**

Students must receive credit for the following specific courses to be eligible for graduation: Economics; English I, 11, II1, IV; Health; Religion I, 11, III, IV;

U.S. Government; and U.S. History.

* Passing grades on the Constitution exams are required.

wk Students electing the Fine Arts sequence are expected to earn 2.00 credits in Fine Arts, plus an additional .50 credit in Music and Art to meet
graduation requirements.

JCA Honors Program

The intent of the Honors Program is to challenge academically gifted and talented students, provide them with a rigorous program to meet
their needs, and encourage them to reach their full academic potential. Enrollment in Honors courses and membership in the Honors Program
is not synonymous. Membership in the Joliet Catholic Academy Honors Program is based on the following criteria:

1. Freshmen will be placed, based on their placement test scores, in an “Accelerated” curriculum for their first year at JCA. Atthe end
of'their freshman year, the student’s performance will be evaluated. Upon the recommendation of their teachers, the Administration
will “officially” invite the student to join the Honors Program during his/her sophomore year. The student must have completed
both semesters of the designated Accelerated courses (English I, Biology I, World History and Algebra I or Geometry-H) with a
grade of 4 or B for both semesters.

2. With reference to mathematics: a) if a student was enrolled in Algebra I-Accelerated as an eighth grader and earned an A4 or B,
and was enrolled in Geometry-H as a freshman and received an 4, B or C, he/she would qualify for the Honors Program; b) if
a student was enrolled in Algebra I Upper College as a freshman, earned an 4, was enrolled in all of the other Accelerated courses,
and has the recommendation of the math teacher, he/she would qualify for the Honors Program.

3. With reference to science: a) if a student was enrolled in Biology-Accelerated as an eighth grader and earned an 4 or B, and
was enrolled in Chemistry-H as a freshman and received an 4, B or C, he/she would qualify for the Honors Program; b) if a
student was enrolled in Biology Upper College as a freshman, earned an A; was enrolled in all of the other Accelerated courses,
and has the recommendation of the science teacher, he/she would qualify for the Honors Program.

4. Credit earned by an eighth grader for Algebra I-A at JCA will count as one of the three required honors courses essential for
meeting the mathematics requirements.

5. Credit earned by an eighth grader for Biology-Accelerated will count as one of the three required honors courses essential for
meeting the science requirements.

6. Enrollment in and completion of the following Accelerated classes:

a. Four years of English

b. Three years of science, math, and social studies

c. Four years of the same foreign language

d. A fourth year Honors course in science, math or A.P. European History

7. Honors Program students are expected, but not required, to enroll in Advanced Placement level courses when available and are
expected, but not required, to take the AP exams.

8. Students who complete the four-year program will receive an honors diploma.

9. The transcript, which will be forwarded to colleges, will indicate membership in and completion of the Honors Program.

10. Students receiving one or more grades of D or F or more than one “C” per semester in any course will not be eligible to continue
in the Honors Program.

11. Membership in the Honors Program is only available to the JCA freshmen students who complete the above criteria. Upperclassmen
and/or transfer students will not be eligible.

12. Students must meet all of the above criteria to remain in the Honors Program.

Christian Service

All students are required to complete Christian Service hours for a person or group outside of their own families. Hours must be completed
by the stated deadlines. Students will receive a pass/fail grade for “Christian Service”. Transfer students will be issued Christian Service
hour waivers by the Vice Principal.
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1. The expectations are as follows:
- Freshmen will complete 5 hours total (2 hours are to be completed during the first semester and 3 during the second).
- Sophomores will complete 10 hours total (5 hours are to be completed during the first semester and 5 during the second).
- Juniors will complete 15 hours total (8 hours are to be completed during the first semester and 7 during the second).
- Seniors will complete 30 hours total (15 hours during the first semester and 15 during the second) and write a reflection
paper on their experiences, which is due by the April deadline.

2. These hours must meet the following criteria:
- Must be completed outside of school hours.
- May be completed during the summer (with the exception of incoming freshmen).
- Cannot be completed in the student’s own home or immediate family, such as grandparents, aunts, uncles, etc.
- Must be without any form of monetary payment.
- Must be supervised by an adult, other than a direct family member.

3. The service must allow for direct involvement in the lives of others. Half of the total hours required may be devoted to
working for institutions such as Joliet Catholic Academy and the other half must involve working directly with “people in
need,” (i.e. the economically deprived, the elderly, the sick, etc.). The Christian Service Hours Director is responsible for
making the final determination of whether the student’s reported service qualifies as “institution” or “people in need” hours.

4. Deadlines:

On or before September 14 — verification of summer hours from sophomores, juniors, and seniors must be presented to
the Christian Service Hours Director.

On or before the end of the fall semester — verification form submitted with at least 2 hours-freshmen, 5 hours-
sophomores, 8 hours-juniors, and 15 hours-seniors. Earned summer hours may be included in these totals for
sophomores, juniors, and seniors.

On or before April 13 — verification form submitted with the remaining 15 hours for seniors, as well as the reflection
paper on the project.

On or before the first Friday of May — verification form submitted with the remaining 3 hours-freshmen, 5 hours-sophomores,
and 7 hours-juniors.

Failure to meet these requirements and deadlines will result in a failing grade for Christian Service. An F grade will not be included in the
calculation used to determine Academic Probation. No semester hour credit will be given for Christian Service. Therefore, the P grade
will not yield any credit toward the credits needed for graduation. The Christian Service grade will only be posted on the report card at the
conclusion of each semester. This grade will appear on the student’s transcript.

Any senior who fails to complete the second semester service hours will not receive a diploma until the hours are completed and verified. In
addition, seniors who do not meet the April deadline will not be allowed to participate in any extracurricular activity until hours are completed
and verified. Parents will be contacted when the student fails to meet the deadlines and be reminded in writing of the consequences of this
failure. The Christian Service Hours Director will publish a list of approved and recommended agencies and work sites whereby a student
may earn service hours jointly. This list will be made available to the students and made part of the Course Expectations.

Miscellaneous Academic Information

Academic Grievance Procedure

Periodically, students have grievances (complaints) that an academic procedure or a teacher’s stated policies and expectations have not been
followed, or that they have been treated unfairly (academically). Many of these grievances can be easily resolved if the student first confers
with the teacher and/or his/her counselor. If an amicable resolution is not attained, the student may file a written grievance. Grievance forms
are available in the Counseling Department and should be completed and submitted to the Vice Principal’s Office. A written response will
be made to the grieving party. The student may appeal the decision on the grievance by following the printed procedure.

Academic Honor Roll
JCA maintains two honor rolls. Requirements for inclusion are as follows:

e A Honor Roll - four 4 5 and the remainder of grades B'5.
e B Honor Roll - all B, or a B average produced by B's and/or an equal number of A5 and C's.

Christian Service, summer school and/or extension course grades reported on the grade card following the completion of the course(s) will
not be used to determine honor roll status.

Please note that any student who receives a grade of “WF” for any class for any semester will not be eligible for either the A or B Honor
Roll for that semester.

Academic Integrity Policy
JCA’s goal is to establish an atmosphere in each classroom that promotes academic integrity. JCA defines academic dishonesty as any action
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taken by a student that is intended to obtain credit for work which is not his/her own. No list of actions can be all-inclusive. The following
are only a few of the actions that would violate this policy:

1. Submitting in whole or part, any type of another student’s work as one’s own.

2. Accepting or obtaining from any source, a copy of any assessment instrument or scoring key/devices.

3. Giving test questions or answers to a member of a later class or getting test questions or answers from a member of an earlier
class.

4. Copying from another student’s test, allowing another student to copy yours, permitting another student to copy, or writing
another student’s homework, project, report, paper, or test that should exhibit personal achievement.

5. Using any materials, notes, or “cheat sheets” which are not expressly permitted by the teacher during a test or quiz.

6. Plagiarizing, or presenting as one’s own any amount of material that has been copied from a published source with no proper
acknowledgment of its origin.

7. Disregarding the teacher’s verbal and/or written directions for acceptable student behavior and actions during a testing
period.

8. Copying, or having someone other than the student or an authorized agent prepare the student’s homework, theme,
project, laboratory report, presentation, take-home test, or that which is given academic credit and should exhibit personal
achievement.

9. Unless the teacher gives directions to the contrary, all class and homework assignments and assessments are completed solely
and exclusively by the student. If uncertain, it is the student’s responsibility to ask for clarification.

10. Utilizing the photography technology of a cell telephone to copy/transmit a teacher’s assessments.

11. Unless instructed by the teacher, students are not to share their homework in any manner with another student.

12. Attempting to retrieve and pass off as one’s original work the work of another student that appears on and/or has
been saved to a computer hard drive or disk. Students have an obligation to exhibit honesty in completing their
computer-generated assignments. A student may be found to have violated this code of COMPUTER ETHICS if
he/she plagiarizes or cheats.

Academic Integrity Policy Guidelines

1. Ifateacher suspects a student of academic dishonesty, the teacher will have a conference with the student to determine the
validity of the suspicions and the reason for these actions. The teacher may require the student to complete a similar
assignment to demonstrate mastery of the material before a grade, full or partial credit, is given for the assignment. At the
teacher’s discretion, he/she may request the work be completed in his/her presence. In addition, the same consequences may
be applied as listed in numbers 2 and 3.

2. If a teacher observes an act of academic dishonesty associated with the completion of daily assignments, homework, short
quizzes, lab reports, etc:

a. Fora 1* offense - the teacher will discuss the incident with the student and assign a zero grade* for the project. The
student’s parents and Counselor will be notified in writing, using the appropriate form (a copy of which will
be forwarded to the Vice Principal).

b. Fora 2" offense in the same class - the teacher will discuss the incident with the student, a zero grade* will be
assigned for the project and the quarter grade will be lowered by one letter grade (i.e. from 4 to B or from B- to C-).
In addition, the student’s parents and assigned Counselor will be notified in writing, using the appropriate
form (a copy of which will be forwarded to the Vice Principal). The Vice Principal will then notify the
parents in writing via registered mail of the incident. If the issue remains unresolved, the teacher will include the
Department Chairperson and the Counselor in the adjudication process.

c. Fora 3" offense in the same class - the teacher will discuss the incident with the student; a zero grade* will be
assigned for the project, and the quarter grade will be lowered by one letter grade (or one additional grade). In
addition, a conference will be established with the student, teacher, parents/guardians, Counselor and
Vice Principal. If deemed appropriate by the Vice Principal, the student will be dropped from the class and a
grade of F will be given for the semester.

3. Ifateacher observes an act of academic dishonesty associated with a major project, exam, lab experiment, presentation,
research paper, book exam, etc:

a. Fora 1*"offense - the teacher will discuss the incident with the student, assign a zero grade* for the project and send a
written report, using the appropriate form, to the Vice Principal. The Vice Principal will then notify the

parents in writing via registered mail of the incident.

b. For a 2" offense in any class - the student will be immediately dropped from the course in which the second offense
occurred, and an F grade will be assigned for the semester. Parents/guardians will be notified and the student will be
assigned to study hall for the duration of the year.

c. Fora 3" offense - student will be brought before the administration for further action.
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A violation of the major project portion of the Academic Integrity Policy, followed by a violation of the minor portion of the policy and/or
vice versa and/or a violation of the minor project portion in two separate classes during the same school year, will permit the Vice Principal to
immediately drop the student from the course where the second offense occurred. A semester grade of F will be assigned. Parents/guardians
will be notified, and the student will be assigned to study hall for the rest of the year.

*Even though the student received a zero grade, he/she will be required to complete the work for the sake of his/her own academic progress
and to ensure that the individual successfully completes the background work for future projects.

If, at any time, a student has in his/her unauthorized possession a teacher’s edition textbook or workbook, grade book, grade diskettes, or any
other materials that could be used to alter grades, the student will be suspended from school immediately and be required to appear before
the Faculty Discipline Board.

Dishonesty offenses will accumulate over the entire school year. The report will become part of the student’s temporary record. Students
should realize that, in addition to the aforementioned immediate consequences, a violation of the Academic Integrity Policy can have a
significant impact on future awards and recognition for which they may be eligible.

Academic Jeopardy

Joliet Catholic Academy is an academic institution where students are prepared for college and life. Academic excellence is one of the
hallmarks of Joliet Catholic Academy. Students are expected to perform at a level that will enable them to succeed in their endeavors for
college admittance. Students who fail a class must make-up the class in summer school or night school. On occasion, when a specific course
cannot be made up during the summer, the course will be placed in the student’s schedule for the forthcoming school year. Extension courses
are available to our students as another alternative for making up a failed course. However, only one (1) full non-religion credit hour from an
independent learning source (extension service, internet course, college course, etc.) will be accepted for purposes of meeting JCA’s graduation
requirements. Exceptions to this policy can be made at the discretion of the administration. (Please note: if a credit is required for a student
to meet qualifying standards for NCAA and/or other approved organizations, additional credits from an independent learning source will be
posted to the student’s transcript but not counted for graduation requirements.)

Academic Probation and Dismissal

The JCA administration and faculty reviews the academic progress of all students on a quarterly basis. Students, whose academic performance
raises serious concern and a need for immediate improvement, will be notified by the Vice Principal. Possible consequences associated with
poor academic performance include:

Academic Probation ~ Academic Probation constitutes an official acknowledgment that the student’s academic performance reflects a disregard
for the educational aims of JCA. The following students will be placed on academic probation:

1. Students failing two or more courses at the conclusion of a nine-week grading period (quarter).
2. Students who have failed to react responsibly to previous academic probation actions.

The student will remain on probation until such time that NO failing grades are reported on the grade card or until the failed course is made
up and credit earned. The consequences of Academic Probation include:

The student will remain eligible to practice or attend meetings with his/her respective JCA extracurricular activity, but will be
ineligible to participate in a regulation game or performance, serve as a cast/production member in JCA's school plays and musicals,
and senior end-of-year privileges. Exceptions include participation in field trips or performances, retreats, and Kairos.

Students may not be placed on Academic Probation for more than three consecutive semesters during their enrollment at Joliet Catholic
Academy. Without mitigating circumstances, as determined by the administration, any student who would be placed on Academic Probation
for the fourth consecutive semester will be asked to terminate their enrollment at JCA. Individual students, in conjunction with their parents/
guardians, have the opportunity to initiate an appeal with the Vice Principal.

Students who are failing two or more of their classes during a grading period will not be eligible to be a member of the cast for the fall play
or the spring musical.

The Vice Principal may apply his/her prerogative to assign a transfer student or currently enrolled student to Academic Probation status when,
in his/her opinion, there are prevailing academic-related circumstances. Similarly, the Vice Principal may suspend a student’s Academic
Probation status when, in his/her opinion, there are mitigating circumstances. The Vice Principal will prepare and distribute the official
Academic Probation list at the end of each quarter.

Academic Dismissal ~ The academic progress of students on Academic Probation is reviewed at the end of each quarter. Students who fail
to show substantial improvement may be asked to withdraw from JCA.

Adaptive Physical Education
A serious effort is made to accommodate students enrolled in physical education who may sustain an illness or injury that would prevent them

from active, daily participation. A medical excuse is required. If it is feasible, the teacher will establish an alternate, adaptive program.

14



Advanced Placement Courses

Junior and senior students, who have maintained a high level of academic achievement and have the approval of the instructor, may register for
an Advanced Placement course. It is anticipated that all students who are registered for an A.P. course will take the Advanced Placement exam
designated by the College Board, publisher of the exam. All costs associated with the administration of the exam are the sole responsibility
of the student. The JCA administration reserves the right to add and/or delete A.P. courses to the curriculum. Advanced Placement courses
offered at JCA include Biology, Calculus, Chemistry, English IV, European History, U.S. Government, and U.S. History.

Attendance and Academic Success

Students should realize there is a direct relationship between attendance and academic achievement. Students who have good attendance usually
achieve high grades, enjoy school more and are more employable after leaving school. A poor attendance record may contribute significantly to
lower grades and impacts a student’s future employment opportunities as it is part of the student’s permanent record. JCA’s faculty has the right to
include attendance and the compliance with their classroom rules as part of the criteria which they base the student’s final grade.

Auditing

Students wishing to audit a class must express his/her interest with the Vice Principal and the teacher of the course on or prior to the first day
of the semester. Requests will be evaluated on the student’s needs and merits of the request. A student who audits a course will be expected
to conform to classroom rules, regulations, and teacher expectations that are required of students enrolled for credit. The option to audit a
course, rather than enroll for credit, must be determined within the first full week of class. Approval will be determined by the Vice Principal.
Enrollment by students registered for credit will take precedence over audits. If class size increases to capacity with credit students, audit
students may be required to withdraw. When a student audits a class, the student receives neither credit nor a grade. The student’s permanent
record will indicate that the class was audited.

Awarding of Credit

Course credit is awarded on the basis of the “Carnegie Unit,” the amount of credit given for the successful completion of a course which
meets a minimum of 40 minutes daily, 5 days a week, for at least 36 weeks. A one-semester course equals .50 units of credit. A full-year
course equals 1.00 units of credit. JCA does not accept credit for proficiency exams, military experience, grade school courses, or life and/or
non-formal experiences. Every semester’s enrollment in a course entitles a student to .50 credits; a student may fail a course for one semester
and still earn credit in the course for the other semester. If a student fails either semester of a required course, he/she must repeat and earn
credit for the semester he/she failed.

Awards Ceremonies

The JCA faculty and administration present awards to qualified students in the spring. Medals of Honor and Certificates of Commendation
will be awarded for all courses in the curriculum. Each faculty member is invited to participate in the nomination process for medals
and commendations in their course areas and other special award categories. The awards committee, using faculty nominations, makes
recommendations to the Principal for award recipients. The Department Chairpersons are responsible for the process of selecting the recipients
of medals and commendations within their departments.

* Parents of award recipients will receive a personal invitation to attend prior to the event. All seniors are required to attend the Senior
Awards Ceremony. The Underclassmen Awards Ceremony will be held as a school assembly. All underclassmen receiving awards are
required to attend the Underclassmen Awards Ceremony and must notify the Principal’s Office if they are unable to do so.

Computer Center

Computer Center privileges will be revoked for students caught violating the established rules and regulations, which include utilizing the
equipment to play games and/or to print objectionable material. A signed computer usage form must be on file before a student is eligible to
use JCA computer-owned equipment. A complete listing of Computer Center Rules, Expectations and Guidelines is available online.

Computer Training for Transfer Students
To ensure that all students at JCA are familiar with the Computer Center and the software programs that the students are required to utilize
for classroom assignments, all transfer students will be required to select one of the following options:

1 Students who have taken a comparable computer course at their previous high school will receive a course waiver from the Vice
Principal.

2 Students who lack computer proficiency: enroll in the freshman level Computer Applications course, which is one semester in
duration.

3 Student with some computer proficiency who haven’t taken a high school level computer course: get approval from the Computer
Education Teacher or Vice Principal to take computer Applications II or Media Design to fulfill the one-semester computer
education requirement.

Contacting a Teacher
Parents may contact their child’s teacher by e-mail via the JCA website (www.jca-online.org) or by calling the Main Office (815-741-0500)

to leave a recorded message in the teacher’s voice mailbox or to leave a message with the receptionist.
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Course Expectations

Because of the varied nature of the high school curriculum, teachers are given some freedom in designing individual course expectations. Each
teacher’s individual policies concerning grading, homework, rules, materials, and make-ups are outlined in that teacher’s course expectations
handout.

It is the teacher’s responsibility to provide his/her students with this document within the first week of class. It should be noted that administrative
policies always supersede individual teacher’s expectations.

Course Failures

Students who fail a course required for graduation must make up the course during summer school. Limited courses are available during
summer term at area high schools. Rarely will students be able to take a foreign language, upper-level math, and/or chemistry or physics
course in summer school (JCA does not offer summer school classes).

If a required course is unavailable during the summer and/or night school, the Counselor will establish an approved make-up program for the
student. Students and parents will be contacted by the Counseling Department concerning such failures. Students taking make-up courses
must request authorization from their counselor or the Vice Principal for course credit to be accepted. To be eligible to return to JCA the
following school year, the make-up courses or action plan for removing the course credit deficiencies must be completed by August 15,

Course Load/Student Day

The regular school day consists of eight 45-minute periods. A minimum course load for a full-time student for an academic year consists
of courses totaling six credits. Early release programs are limited to seniors and to underclassmen with special needs, as determined and
approved by the administration.

Course Offerings

Annually, the administration will determine the courses made available to the students for the forthcoming school term. Courses may be added
at the discretion of the Administration. Courses without sufficient enrollment will be discontinued until the time that enrollment justifies
reinstating the course.

Course Waivers
Students confronted with extenuating circumstances may petition the Vice Principal for a course waiver (which excuses a student from a
specific course/academic requirement). All such requests will be evaluated and approved by the administration.

Course Withdrawal
Because students are responsible for their course selections, they are required to remain in the course unless written parental approval of a
withdrawal is submitted to the counselor. If approved by the counselor, the request will be forwarded to the Vice Principal for final authorization.

THE TEACHER’S APPROVAL AND ALL EFFORTS ARE MADE TO HELP THE STUDENTS TO DO WELL BEFORE THESE STUDENTS WILL
BE ALLOWED TO DROP A COURSE.
1. Courses dropped within the first five (5) days of a semester will be deleted from the student’s transcript for that semester.
2. Courses dropped after the 5 day of the semester will be recorded as WF (Withdraw Failing) or WP (Withdraw Passing) on
the student’s transcript.
3. If a students drops a class after the 10" day of the semester, they will be placed into a study hall for the remainder of the
semester. Students are not permitted to enter a new course after the 10" day of the semester.
4. Students cannot drop courses that will put them on track to earn less than six (6) credits for the year. If a student is scheduled
for six (6) credits prior to dropping a course, they will either have to stay in that particular course for the remainder of that
semester or add a new class for the following semester of the same school year.

Please note that any student who receives a grade of “WF” for any class for any semester will not be eligible for either the A or B Honor
Roll for that semester.

UNDER NO CIRCUMSTANCE MAY A STUDENT DROP COURSES THAT PLACE THEM BELOW MINIMUM CREDIT
REQUIREMENTS.

Commencement Exercises and Baccalaureate Liturgy

All seniors are required to participate in the spring commencement exercises and to adhere to all the established rules and regulations governing
their special events. Students that have not fulfilled all their graduation requirements will be permitted to participate in the baccalaureate
and commencement programs unless notified in advance to the contrary. Early graduation is not an option available to students enrolled at
JCA.

Credit Differences

JCA does not offer summer school courses. Students who fail one or more semesters in a required course must make up those deficiencies
prior to the beginning of the next school year, utilizing one of the following options:
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Evening or Summer School

Courses are offered through the public high schools for students who need to make up courses due to failures. Prior approval to
register is needed from either the Vice Principal or the student’s assigned Counselor. Proof of completion must be submitted by the
school attended to JCA’s Student Records Coordinator no later than August 15™.

Independent Study Courses
Correspondence courses are offered through JCA approved independent study programs. Prior approval from either the Vice Principal
or the student’s Counselor is needed for registration.

Note: To receive credit, the student must complete the correspondence course within 18 weeks if it is taken during the regular school year or
10 weeks if the course is taken during the summer.

Failures in First Semester Classes

If a student receives a failing grade for the first semester of a full-year course, but receives a grade of C or better in the second
semester, the first semester failing grade will be changed to a D-, and credit will be issued for the entire year. Students who do not
receive a second semester grade of C or higher must make up the first semester by enrolling in a summer school program.

Recording of Grades for Make-Up Courses

The grade for a summer school class taken to earn credit for a failed JCA course will appear on the student’s grade card and transcript.
The grade will be averaged in as “credits attempted” and “credits earned.” The grade for the make-up course will also be used to
calculate the student’s GPA. However, the “F” grade for the failed JCA course will remain on the transcript because it has become
part of the student’s permanent record. It will be shown as an attempted credit and will be used in the calculation of the GPA. Seniors
who fail the first semester of English IV and/or are dropped from the second semester class due to excessive tardies, will have the
opportunity to make up the credit by completing a packet of material compiled by the English Department.

Curriculum Placement

JCA students will be enrolled in one of three available curriculums of study: Accelerated/Honors, Upper College Prep, or College Prep. Placement
is determined by evidence of the student’s prior academic performance (grades), standardized test scores, and teacher recommendations.
Students are eligible to enroll in a course outside their designated curriculum based on academic needs, availability of courses needed to meet
a graduation requirement, etc. Usually, by the completion of the sophomore year a student’s academic level of aptitude and achievement has
been established. Therefore, movement between the curriculums; Honors, Upper College Prep, and College Prep, will be limited.

Driver Education

Driver education classes are not available through JCA. This training is obtainable through each student’s local public school district or a state
licensed driving school. Driver’s Education information received by JCA’s Counseling Department will be share with the students. Questions
about driver education are to be directed to the student’s local public school district. No JCA credit or quality points will be awarded for
the completion of a driver education course. However, completion of the public school course will be recorded under the “added academic
information” section of the student’s transcript. Students may obtain their official grade reports, which may be required by automobile insurance
companies, from the office of the Student Records Coordinator.

Field Trips

Field trips are considered an extension of the curriculum and as a valuable supplement and reinforcement to a unit of study. Students
participating in a school-sponsored field trip will be under the supervision of a JCA faculty member. The same general rules and disciplinary
guidelines apply that are in force during school hours. Parents must sign a written notification/permission slip prior to the trip. Teachers may
exclude selected students from participating in a field trip for academic and discipline reasons approved by the administration. Students may
request to be excluded from a field trip experience for reasons approved by the teacher and/or administration.

Foreign Language
Once enrolled in the first year of a foreign language, students are required to complete the second year of the same language, unless there are
mitigating circumstances, before requesting placement in a different foreign language.

Grade Point Average (GPA)

A student’s GPA is a measure of average scholastic success in all school subjects (when credit and quality points are awarded) that are taken
by a student during his/her matriculation at JCA. The GPA is obtained by dividing grade points by credits of coursework taken (the college
minimum recommended GPA is 2.00 on a 4.00 scale). The cumulative GPA is used for Honor Society eligibility and is included on grade cards
and transcripts. The GPA is based on semester grades only. WP and WF grades are not figured when computing grade point averages.

Note: JCA's grading structure is not based on a 4-point scale because all grades are weighted. Therefore, for college application purposes, the student’s GPA
must be manually converted to a 4-point scale. Students should see their counselor for assistance with this process.
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Grades

The goals of education are accomplished by the pursuit of knowledge and understanding rather than the pursuit of grades. Grades
are recognized at JCA as a necessary element for charting academic progress and because colleges/universities utilize grades in their
equation for student admission. JCA assigns the following numeral point values to letter grades for the purpose of calculating the GPA:

ACCELERATED UPPER COLLEGE
SCALE AP HONORS COLLEGE PREP PREP
A+ 100-99 5.75 5.25 4.75 4.25
A 98-94 5.50 5.00 4.50 4.00
A- 93-92 5.25 4.75 4.25 3.75
B+ 91-90 4.75 4.25 3.75 3.25
B 89-86 4.50 4.00 3.50 3.00
B- 85-84 4.25 3.75 3.25 2.75
C+ 83-82 3.75 3.25 2.75 2.25
C 81-78 3.50 3.00 2.50 2.00
C- 77-76 3.25 2.75 2.25 1.75
D+ 75-74 1.25 1.25 1.25 1.25
D 73-72 1.00 1.00 1.00 1.00
D- 71-70 5 5 5 5
F 69 or less 0 0 0 0
A= Superior Achievement INC = Incomplete
B= Above Average Achievement WP = Withdraw Passing
C= Average Achievement WF = Withdraw Failing
D= Passing S = Satisfactory
F = Failure U = Unsatisfactory

Semester grades are determined by averaging the percentage of the two nine-week grading periods and the percentage for the semester exam.
If no semester exam is required, the semester grade is determined by averaging the percentage (50%) of the two nine-week grades:

1% Quarter Grade 40%
2" Quarter Grade 40%
Semester Exam Grade 20%
Final Grade 100%

Incomplete Grades

On occasion, it is necessary for a teacher to record an INC (Incomplete) on the grade card. The responsibility for “clearing up”
incomplete grades rests solely with the student. Unless unusual circumstances exist and special arrangements have been made
with the teacher, an incomplete grade should be cleared up within two weeks from the end of the grading period. An incomplete
grade, which is not cleared up after thirty calendar days from the beginning of the next semester, will be changed to a grade of F.

Grades in Progress

Students who transfer and/or withdraw from JCA are eligible to receive a report of their “grades in progress” at the time of their
transfer/withdrawal. If sufficient classroom work has not been completed for a grade to be earned, such will be noted on the
report. Grades in progress are not to be equated with the grades that may appear on the transcript.

Homebound/Hospital Instruction

There are times when a JCA student may become temporarily disabled due to an accident or injury and is unable to attend school for an
anticipated amount of time. The parents, working in cooperation with the student’s counselor, should establish a continuing education plan.
This may include, but is not limited to, homework sent home by the respective JCA teachers, a tutor supplied by the family and/or instructional
services offered by the student’s temporary medical facility. For more information, contact the Counseling Office.

If it is determined that the student will not be physically able to return to full-time status, he/she may be requested to withdraw from JCA and
enroll in his/her public high school where long term instructional service may be available.

Homework Policy

Homework is viewed as an integral part of the learning process, and is an extension of classroom work. Homework assignments
serve to extend the available learning time in the classroom, provide for practice of what was taught in the daily lesson,
encourages students to work independently, and gives parents an insight into the school’s curriculum. The majority of teachers
will use the accuracy and completion of homework assignments in the equation for calculating quarter grades. Teachers
are not required to assign a grade to every homework assignment. Special event policies, with regards to homework are:
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1. Kairos
a. All long-range assignments and previously assigned homework due during Kairos must be turned in on or before the first
day of Kairos. For work assigned during Kairos, students will have until the Friday of the return week to complete it.
b. No candidate/leader will be required to take an exam or quiz on Monday of the return week.
c. Make-up exams, however, must be completed by the Friday of the return week. Teachers should be flexible if a particular
student is making up several tests.
d. It is the student’s responsibility to contact each teacher regarding assignments and make-up work on Monday morning.

2. Days of Renewal, Class Trips, Sports Events, Musical Performances, etc.
a. Any homework due on the day of the event must be handed in the following day. Any long-range assignment must be
turned in the day before the event.
b. If areview for a test is held on the day of the event, the student will have an extra day to prepare for the exam.
c. Itis the student’s responsibility to contact each teacher regarding missed assignments and make-up work.

Homeroom

Each JCA student is a member of a homeroom which meets daily. All regular school and classroom rules apply to the conduct and behavior
of students during the homeroom period. During homeroom, Student Council and/or class organization matters will be transacted, Channel
One may be broadcast, and/or other special events will be conducted.

Instructor Assistance
Students experiencing academic difficulties are encouraged to meet with their instructors for help at a mutually agreed time. All instructors
are available in the classroom 15 minutes prior to the beginning of the first period and, in most cases, 15 minutes after school.

Internet Access and Use - JCA Agreement and Authorization for Internet Access and Use

All JCA students are required to have on file a signed Internet User Agreement form before utilizing the internet and Computer Center.
Failure to have the student’s and his/her parents’ signatures on file agreeing to the conditions contained within the policy printed below will
result in the student being denied access to the Computer Center. Signatures are to be affixed to the Student Profile Form annually.

The access to, and the use of computers, internet, and related technologies at Joliet Catholic Academy is offered as an additional
educational opportunity and learning tool, and will be provided only to those individuals who sign this Agreement; and, if the user is a
student, then both the student and his/her parents/guardians must sign this Agreement and Authorization. The signing of this Agreement,
via the annual Student Profile Form, and thereby agreeing to the terms hereof, is part of the legal consideration supporting this document,
and the signatures indicate the party who signed has read the terms and conditions, and voluntarily agrees to be bound by same, and
understands their significance. All uses of the Internet and related technology shall be for educational purposes only, and consistent with
the Joliet Catholic Academy’s goal of promoting educational excellence, as set forth in their respective mission and philosophy statements.
The failure of any user to follow the terms and conditions hereof may result in disciplinary action and/or the loss of privileges.

The term “network™ as used herein shall consist of the Intranet, Internet, the Joliet Catholic Academy website, and the uses of electronic
mail.

Each student receives a network account and password to access the school’s technology resources. In addition, students will also receive
a Microsoft Office 365 account. This provides students with an Outlook account for school e-mail, online productivity tools, and storage
space in the school’s OneDrive cloud storage portal. Account information will be distributed at device distribution and training day.
Students should NOT expect that files stored on the network or other repositories of the school’s domain, including the Office 365 portal,
are private. Joliet Catholic Academy reserves the right to monitor, view, edit and/or remove any materials stored by students that it deems
unacceptable. Students are required to use only their assigned account and password each time they log onto a school computer.

* Students should memorize their account information or find a safe place to store their password.

* The password will NOT be changed during the student’s tenure at JCA, unless it is compromised.
* Students should never share their passwords with anyone.

» Computer activity and network file content is identified by user name.

Students are responsible for their own account and the contents of their storage folders within the school’s domain. This includes both the
online storage space within the school’s Office 365 portal and any server-based storage which a student might have at school. Should a
student believe that their account has been compromised, they should report the problem to an IT coordinator or teacher immediately.

+ Students are expected to use their school issued student e-mail accounts for communications with all school faculty, coaches and
staff.

+ Students are expected to check their student e-mail on a daily basis.

+ Student e-mail communications are NOT private. Student e-mail is archived and can be monitored by the administration at any
time. Inappropriate messages may be detected by the school’s filtering software.

* Appropriate language should be used in all e-mail communications. Profanity, threats, or harassment of any kind is strictly

19



prohibited and against the school’s culture and JCA values. Such messages can be brought to the attention of the Dean of Students
for disciplinary action.

* Students should always properly log out or lock their computer when not in use. Failure to do so can result in others accessing
your e-mail and/or documents.

 Students are asked to test their accounts as soon as they receive their credentials. Any problems or questions should be reported to
the Help desk immediately.

File Storage and Maintenance

Each student receives approximately 200GB of OneDrive storage on their hard drive which syncs to a cloud backup via their Office 365
account. Students are expected to save their academic work to their OneDrive account; this will be covered during the beginning of year
training sessions. It is the student’s responsibility to maintain any backups in addition to the Microsoft OneDrive cloud backup/sync.
(Note: when working on multimedia movie projects and/or digital design projects, students are encouraged to purchase external USB
storage drives for storing and transporting these project files to and from school or external libraries. Due to disk space constraints, these
files should not be stored to a student’s OneDrive/hard drive.) Also, as part of routine file maintenance, data on the student shared network
drive (S drive) is deleted at the end of each academic year. Students are responsible for backing up any necessary files from the network
prior to the end of each academic year.

Account Deactivations: Student accounts will be deactivated upon a student’s graduation, transfer or termination from Joliet Catholic
Academy. Prior to account deactivation, it is the responsibility of the student to backup or retrieve any important electronic content as well
as to make appropriate arrangements for e-mail communications. Accounts for graduating seniors will be deactivated shortly after final
senior grades are posted.

Policy Enforcement

The Department of Information Technology (IT), faculty, staff and administration will work together to enforce the Technology
Responsible Use Policy. Violations of this policy will be enforced through the Deans’ Office and should be reported to the Dean and
department of Information Technology immediately. Legal authorities may be contacted if situations warrant. In the event of violation(s)
of this Technology Responsible Use Policy, and in consideration of the nature and degree of the violation and the number of previous
violations, one or more of the following consequences may apply:

Personal electronic devices, including those owned by the student, may be confiscated and/or searched.
Student use of technology may be limited for an extended period of time.

Disciplinary decisions including possible suspension or expulsion will be consistent with school policies. These policies are subject to
change at any time.

Parents and guardians should understand that Internet access on campus is intended for educational purposes. Internet use is NOT private
and Joliet Catholic Academy reserves the right to monitor student use of the Internet at any time. In conjunction with CIPA (Children’s
Internet Protection Act) guidelines and in an effort to manage bandwidth resources, Joliet Catholic Academy uses a filtering system to
block access to many prohibited sites and controversial material. However, it is possible that some inappropriate websites or content may
escape detection by the filtering system. The fact that students may be able to access a website does NOT mean that site is appropriate for
viewing. Parents and guardians should recognize that it is impossible for Joliet Catholic Academy to restrict access to all controversial

and inappropriate materials. Parents and guardians will hold harmless Joliet Catholic Academy, its employees, agents or board members
for any harm caused by materials or software obtained via the Internet and/or the school’s technology resources. Parents and guardians
understand that they will be legally responsible for their student’s actions and accept full responsibility for supervision if and when their
student’s use of the school’s technology resources or the Internet is not in a school setting. Parents and guardians must understand that
Internet access for students, who utilize their own Internet connection from their personal electronic device, is NOT filtered by the school’s
Internet filtering system. Outside of school, parents share responsibility for monitoring their student’s use of the Internet. Parents are highly
encouraged to communicate with students on the importance of safe, responsible and ethical use of the Internet from any device in any
location.
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Library / Media Center
The purpose of Joliet Catholic Academy’s Library/Media Center is to provide students with a quiet environment for studying and materials
for individual use. The following policies are to be observed:

1. The Library/Media Center is open from 7:30 a.m. to 3:30 p.m. on regular school days.

Silence is to be observed. The library must be quiet so that others are not disturbed.

Resources from the general collection may be checked out for two weeks. Reference may be checked out overnight if necessary.

The fine for overdue general collection materials is $.10 per item per school day. The fine for other reference materials is $1 per

item per school day.

Lost library materials are the student’s responsibility. Students bear the replacement costs of all materials checked out.

Students who steal or deliberately destroy library materials must pay for the items and will receive a discipline referral.

A.V. and computer equipment is available upon request for student use.

All Computer Center rules regarding the usage of computers apply to the computers in the Library/Media Center.

9. A copy machine is available for student use at the rate of $.10 per copy, $.15 per double-sided copy.

10. Pens and pencils can be purchased in the library.

11. Other research materials/resources are available from the Reaching Across Illinois Library System.

12. All financial obligations, fines, payment for lost books, etc., must be paid before quarterly/semester grade reports will be made
available to the student.
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Loan Textbooks

For selected courses, a loan textbook is available for student use. These books remain the property of the State of Illinois. When accepting
the loan book, the student becomes financially responsible for the replacement costs if such property is lost or damaged beyond the usual
annual-use factor. Grade cards and transcripts will not be issued if the student owes a state loan book obligation. Students must return the
same book (as identified by its JCA number) he/she was given at the time of distribution. Failure to do so will result in the student being
assessed the replacement cost of the book.

Make-up Work Associated with Excused Absences

1. Each student shall have the number of school attendance days absent plus one additional day in which to make-up work missed,
unless special arrangements are made with the teacher to extend the time. (i.e. if a student misses three days of school, he/she will
have four days in which to complete and turn in the make-up work.)

2. If a major exam or assignment was scheduled for the day the student was absent and it had been previously announced, verbally
and/or in writing, the student should be prepared to take the exam and/or turn in the assignment on the day of return. The teacher
may exercise the privilege to waive this expectation if conditions so warrant.

3. The responsibility rests entirely with the student to contact each teacher on the day of his/her return to obtain the missed assignments
and make any necessary arrangements to complete the make-up work. Students are to make arrangements with their teachers during
a time when both teacher and student can collaborate without disrupting the regular class period.

4. It may be necessary for a student to arrive before and/or stay after school to complete their make-up work, including tests, lab
exercises, oral presentations, etc. Students will not be permitted to be absent from their regular classes, other than with the teacher’s
permission from the class for which they are completing the make-up work, to complete assignments missed due to an absence.

5. For major projects, such as a research paper, the teacher may set a firm date for completion. Regardless of the excuse, if the project
is not turned in before or on the established date, the teacher may lower the score.

Make-up Work Associated with Unexcused Absences
1. Credit cannot be given (a zero will be assigned) for all assignments missed due to an unexcused absence and/or suspension.

2. Itisthe teacher’s prerogative to require a student to make-up all of the assignments he/she missed for the time of the absence while on
attendance probation or due to a suspension. The rationale is, the student should do this work for the sake of his/her own progress,
as background for future assignments, and as a check on his/her understanding of the material.

3. A zero grade will be issued by the teacher for all assignments and tests that are due on the day the student is absent. If the teacher
issues a daily participation and/or effort grade, the student will forfeit said grade as a result of the absence or suspension.

Math Center

The purpose of the Troha Family Math Center is to provide assistance, in the form of teachers and computer software and hardware, to students
wanting help with their math assignments and/or to improve their understanding of math concepts and applications. Students may leave their
homeroom, with math teacher authorization, to report to the Math Center for assistance.

Non-Custodial Parents’ Access to Academic Records
JCA abides by the provisions of the Buckley Amendment which states: Non-custodial parents will be given access to the academic records
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and to information regarding the academic progress of their children, unless there is a court order specifically stating the non-custodial parent
is denied access to such information.

Parent-Teacher Conferences

Communication is an essential component of the student’s educational program. It is important for parents to routinely make contact with their
son’s/daughter’s teachers concerning his/her academic progress. Formal conferences are scheduled after the completion of the first grading
period (quarter). Additional conferences may be instituted by either the teacher or parents at any time during the school year. Conferences
should be scheduled in advance to guarantee that the session will be mutually beneficial. The usual time for a conference includes: before
school, after school, or during a teacher’s planning period. Parents may telephone the school’s Main Office (815-741-0500) to leave a call-
back message with the receptionist or leave a voice message in the teacher’s mailbox. Parents may also contact the teacher by e-mail via the
internet (www.jca-online.org).

Progress Reports
Academic progress reports, another tool by which the school helps parents monitor a student’s performance, are e-mailed home at the midpoint
of each quarter to all parents.

Parents are encouraged to mark their home calendar as a reminder that progress reports will be e-mailed at the mid-term of each quarter.
Parents may call the office of the Vice Principal to inquire when a progress report was e-mailed. After the receipt of the progress report, it
becomes the responsibility of the parents to contact the teacher to discuss the report and/or to schedule a parent-teacher conference. The
teacher is not required to follow up the mailing of the report with a telephone call to the parents.

In the event a student was not in jeopardy of failing the course at the mid-term point, but later is deemed to be in danger of receiving a failing
grade, the teacher will notify the parents of their son’s/daughter’s potential failure by telephone or by the mailing of a supplemental progress
report. A record of this contact is placed in the student’s file in the Vice Principal’s Office. Progress reports are a communication tool and
not the determining factor of a student’s grades.

Report Cards

Report cards are processed using electronic equipment. Along with the grades, the report card will contain the student’s grade point average
and honor roll status. Report cards will be distributed after the first quarter (late October), after the first semester (mid-January), after the
third quarter (mid-March), and after the second semester (early June). Parents should leave a call back message for the teacher if there is
a question regarding the assigned grade. Report cards will not be available to parents of students with outstanding financial obligations.

Schedule Changes

Due to the fact individual assistance is offered to both students and parents when registering for classes, schedule changes are rarely allowed.
If a student has been academically misplaced by a member of the faculty and/or administration, a schedule change will be permitted at no
charge. However, for students initiating a schedule change, a $75 fee will be charged per change after the announced deadline. Students
will not be assessed a fee if his/her teacher initiates the request for a change or if a schedule change becomes necessary for the student to meet
graduation requirements. Students are permitted a schedule change (to add or drop a course) within the guidelines of the course withdrawal
policy. Parental written approval must be first submitted to the student’s counselor. Final authorization will be issued by the Vice Principal.
The $75 fee must be paid before the new schedule will become effective. All level changes must be signed and approved by the student,
current teacher, and Counselor. Schedule change forms are available in the office of the Vice Principal and Counseling Department.

Semester Examinations

It is the academic policy of JCA that semester examinations be given at the end of each semester. Due to the academic content associated with a
few courses (music, art, P.E., etc.) a semester exam may not be administered. The purpose of semester exams is to assess the student’s mastery
of course objectives; in short, to measure what a student knows and is able to do with the course content (application). These examinations
are a reflection and review of the entire semester’s academic work. The semester evaluation instrument may consist of a formal product and/
or an oral examination, all of which will allow a student to demonstrate appropriate evidence of course mastery. An essay question is to be
included as part of the semester exam. All semester examinations are weighted 1/5, or 20%, of a semester grade. Students have the right
to review their performance on a semester examination when possible.

Examination Exemption Policy

1. No exemptions are permitted for any course at the end of the first semester.

2. Second semester exam exemptions are permitted at the discretion of the teacher. This privilege may be granted to those
students who have a recorded grade of A+, A, or A- for the 1% semester, 3" and 4" quarters.

No exemptions are permitted for any one semester course.

4. Teachers of A.P. courses have the option of excusing their students from taking the semester exam if they take their
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respective A.P. course exams.

Absences From Semester Examinations

Since semester examinations are considered school days, all students must be present for examinations. Changes in individual
examination schedules are not permitted. Vacations are not to be scheduled during examination days. Semester examinations
missed due to illness must be made up on the designated examination make-up days. If a student is suspended from school
during the regularly scheduled time for the administration of semester exams, he/she will be permitted to make up the exam for
50% of its total value.

Student Information/Publication Policy Disclaimer (Annual Student Profile Form)

In accordance with the U.S. Department of Education’s No Child Left Behind Act, directory information may be released to the general
public, military recruiters, and colleges and universities unless a parent requests otherwise. “Directory Information” shall be limited to:

1. Identification - name, address, gender, grade level, birth date and place, parents’ names and addresses
2. Academic awards, degree, and honors

3. School sponsored activities, organizations

4. Length of school attendance

JCA’s Marketing Department photographs co-curricular activities, social events, athletic competitions, academic activities, etc. JCA may use
student names, likenesses, photographs, creative works, etc. in publications, press releases, newsletters, reports, brochures, the yearbook, on
the school’s website and social web sites, etc. JCA reserves all rights to the photographs, which are used for school and community relations
purposes, without compensation to the individual(s) pictured. JCA students may be interviewed, photographed, videotaped, etc. by the news
media or an agent of the school for the purpose of publicizing a school event, activity, program, etc.

Parents or guardians who do not wish their child’s name, likeness, creative works, etc. to be used must make their objections known by
notifying the Communications Office in writing.

Students of the Month

JCA designates three seniors each month as Students of the Month. These students are chosen by the administration, faculty, and staff of
JCA and are honored weekly during the month as guests of the local Exchange, Kiwanis, Lions, and Rotary clubs. To be chosen, the senior
students must have achieved a B average and seriously apply themselves to their studies. In addition, selection criteria includes the following:

Demonstration of character and leadership qualities
Participation in extracurricular activities sponsored by JCA
Demonstration of a positive spirit in promoting JCA
Volunteering for school projects and related needs
Relating well to peers, faculty and staff

Study Hall

Students taking less than seven (7) credits per semester will be assigned to a study hall. The students who are assigned to a study hall are
expected to know and observe the teacher’s and school’s rules and procedures. The study hall will be operated in the same manner as a regular
classroom. Students are required to come to study hall with pencil, paper, books, and study materials. Students are to be prepared to study
for the entire period. Sleeping is not considered a suitable activity. No academic credit is awarded for a study hall “class”.

Seniors who are assigned an 8" period study hall are allowed to leave after 7" period, therefore 8" period study hall for seniors is considered
an early dismissal. Although seniors are not required to attend the 8" period study hall, they have the option to do so if they choose.

Teacher Presence in Classroom
One student volunteer must report to the Main Office if the teacher or a substitute teacher is not present in the classroom at the beginning of
a period. Students leaving an unattended classroom will be subject to the same rules as if they ditched a class.

Transcripts

Seniors may request their official transcript be sent to the institutions or organizations of choice through their Counselor. Only one (1)
transcript is sent free of charge and that is the final one mailed at the end of the student’s senior year. All other transcript requests
must be paid for at the rate outlined in the Tuition and Fees section of the Parent-Student Handbook. Medical Record copies are
available at an additional cost. Tuition and fees must be current prior to the granting of transcript requests. Students should allow a
minimum of two days for processing of transcripts. Only semester grades appear on the student’s transcript.

Transcripts and Records of Adult Age Students
Transcripts and records of students that have reached their 18" birthday cannot be released to a third party without written approval
of the student on record at JCA.

Transfer Students —Grades/Course Evaluation
Transfer courses, which are not offered at JCA, will be evaluated by t88 Vice Principal prior to being included in the student’s JCA academic



record.

Tutoring

The JCA Honor Society provides complimentary tutoring to all students according to a printed schedule. Students and/or parents interested
in obtaining the services of a private tutor may call the Vice Principal’s Office. Although no specific tutor will be recommended, the names
of individuals who have indicated their willingness to tutor will be provided.

Vice Principals

Vice Principals provide leadership in all areas of the curriculum and is responsible for planning, coordinating, supervising, evaluating, and
interpreting all phases of the academic programs. Students and parents with questions about academic-related issues may call the office of
the Vice Principal.

Withdrawal Policy
Parents must contact the Vice Principal’s Office in order to officially withdraw their son/daughter from JCA. A withdrawal form must be
completed and all financial obligations must be met before the student’s records will be forwarded to another school, college, or agency.

Writing Center

The purpose of the D’Arcy Family Writing Center is to provide assistance, in the form of teachers and computer equipment, to students
wishing to improve their writing skills across the curriculum. Assistance will also be provided to students who need hel